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Letter of Invitation to Tender

Date: 17th February 2025
Tender ref: BGD/Tender/Security Guard/2025-002
Dear Sir,
Subject: Invitation to Tender for Security Guard Service Company.
Concern Worldwide, Bangladesh intend to have Security Guard Service Company for its Concern Worldwide Bangladesh with a qualified/specialised Security service provider.
Further to your enquiry regarding the publication of the above-mentioned Invitation to Tender, please find enclosed the following documents, which constitute the tender dossier:

Annex-1: 
Instructions to Tenderers 

Annex-2: 
Concern’s Terms and Conditions 

Annex-3:
Bidder’s Declaration Form

Annex-4: 
Price offer form 
Annex-5: 
Technical Evaluation Check list /Questioner
Annex-6: 
Supplier Registration Form
Annex-7: 
Tenderer’s Relevant Experience
Annex-8: 
TOR
Annex-9:     Concern Code of Conducts - Associated Policies
We look forward to receiving your tender as per requirements mentioned in the tender documents.   
Your tender bid must include the following documentation, so please use the list below as a ‘Checklist’ before submitting your tender to Concern.
A) Full Tender Dossier as per above list

B) Essential documents for Admin Evaluation:
	Mandatory documents to be submitted for administrative check (If any bidders don’t submit following document they won’t be considered for next evaluation process): 

	Documents
	Checkbox

	· Certificate of incorporation/ company certificate 
	☐

	· Valid Trade License 
	☐

	· Valid Income Tax Certificate & Last return docs
	☐

	· VAT & BIN Registration Certificate 
	☐

	· Bank Solvency Certificate/ Bank Information 
	☐


1. All above essential documents for Admin Evaluation are minimum requirement to qualify in the technical tender evaluation process. 
Tender documents availability:
Tender Documents are available at free of cost in the Tender Section of Bdjobs.com webpage:

www.bdjobs.com 
Submission Deadline: 
On or before 3rd March by 02:00pm (or following day in case of government holiday)
Tender Submission: 
Envelope marking: Envelop must be Closed sealed and marked Tender Reference by “Tender ref: BGD/Tender/Security Guard/2025-002” and name & address of the tenderer. 
 ** Security Guard Service Company
Submission Place: 
Hardcopy to be submitted in- Tender Box (Hard copy) – kept in Concern Worldwide, House 15 SW (D), Road 7, Gulshan 1, Dhaka 1212.
Yours sincerely, 
Procurement Desk
Concern Worldwide

House 15 SW (D), Road 7, Gulshan 1, Dhaka 1212.

Mob: 01714039110 or Mob: 01722260568
Letter of Invitation to Tender

BGD/Tender/Security Guard/2025-002
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Annex 8 : Tenderer’s Relevant Experience



Tender ref.: BGD/DHK/FWA/TENDER/2024/04

Please complete the table below using the format to summarise the major relevant supplies carried out in the course of the last 3 years with UN/ INGO/Embassy/ Othe International/ Multinational company by the tenderer. The number of references to be provided must not exceed 8 for the entire tender. Please submit all relevant documents in support of relevant experience such as work order/contract/reference letter etc. Having experience higher amount of general supply should be mentioned in the top list: 
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Note: Please consider above information or instruction to fill the form. Please MUST attach all the reference copy of Purchase Order / service agreement with this form. Otherwise, only information will not be accepted. 



		Name of Company:

		

		Date:

		



		Name:

		

		Function:
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